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Tier One  

 
 
 
 
 

Hazard  
Persons at Risk 
and How They 

Might be Harmed  
Controls Currently in Place  

Risk 
Level 

Action by Whom  

1 
Infection of COVID-

19 virus 
Child/staff/Parents  

antibacterial hand sanitizer gels have been placed on all 
entrances to the setting.  

  SMT and staff  

Parents will not be permitted to enter the setting and will be met 
at the door by staff. 

Regular steam cleaning of areas such as the toilet, where bodily 
fluids will be.  

 Staff and children must wash their hands when preparing food 
and before breakfast, snack and lunch and tea times. refer to IPC  

 Cleaning regimes have been reviewed and adjusted to 
incorporate more measures. Refer to IPC and cleaning plans 

Vulnerable staff to be risk assessment and where possible placed 
into roles with less contact. 

Unnecessary visitors have been postponed. See visitors risk 
assessment  

Staff giving protective clothing and PPE for use of care of a sick 
child. Refer to IPC  

Multi use malleable play to be disposed of after use. 

Drop off and Pick up restriction. Refer to IPC  

  
Introduce snuffle stations for Butterfly children. To contain 

tissues to a designated area. 

Adults and staff must wear masks when: 
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 Entering the setting. 

 During professional meetings  

 During Show arounds and visits  

 Visiting the office. 
These masks need to be worn effectively, covering both nose 
and mouth. Disposable masks must be disposed of following 
government guidance or into a yellow hazardous waste bag. 

Children should social distance during group singing and 
activities that use wind instruments 

Child must remain away from the setting if a family or bubble 
member has COVID-19 symptoms. Children may return to the 
setting after the 14 days isolation period or if the symptomatic 
family/bubble member have received a negative result from a 

COVID-19 test. 

  

Staff sickness  Staff  

See IPC for full response protocol   

SMT 
2 

Critical incident policy will be implemented. This includes 
strategies to maintain opening of the setting in an emergency 

staffing capacity. 

  

Furloughed staff will be called back into work  

Staff are provided with Antibacterial Gels, Antibacterial soaps, 
PPE and moisturizing creams. 

   Any staff showing symptoms of illness (Temperature, persistent 
cough or loss of taste and smell) will be required to self-isolate 

for no less than 10 days. Unless they can provide a negative 
Covid-19 test. 

  Senior Management may require staff to self-isolate if we feel 
that they are not well enough to continue with their duties. We 
request that all staff who are not well enough to be in the work 

place contact their GP or NHS 111 for further guidance. 

Use of staff from another settings or agencies 
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Child or staff 
member shows 

symptoms of the 
virus whilst in the 
care of the setting 

Staff/Children 

Refer to IPC for full response protocol   

SMT and Team leaders 
3 

  The child will be taken to a quiet ventilated area of the setting, 
where they will be comforted by a member of staff, whilst a 

parent/carer is called and require to collect them. Child will then 
need to isolate for up to 14 days, unless a negative Covid-19 test 

is obtained 

  

   If the member of staff shows any symptoms of Covid-19 they 
will need to isolate for 10 days or until the have a negative covid-

19 test. 

    If we are unable to reach parents we will continue by calling all 
emergency contacts to contact the next available person.  

In line with the IPC staff should deep clean areas where a 
symptomatic child has been isolated 

     Staff will contact NHS 111 and call 999 if they feel this is 
needed.  

    If the child’s temperature rises above 39.5 degrees and staff 
are unable to contact parent’s we WILL administer Calpol unless 

an allergy or another reason is known. 

Staff must adhere to the IPC PPE. 

     If a child is experiencing breathing difficulties staff will call 999 
and escort your child to hospital if needed. 

   
If a child or member of staff is required to have a Covid-19 test 

due to symptoms, we will report the test result to our local 
authority. 

  

4 
Setting has multiple 

cases.  
  

 DfE and Ofsted informed of cases. 
  SMT  

 DfE/PHE advice taken 
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If an emergency closure arises all parents will be informed VIA 
telephone conversation. These will be prioritised by children 

arriving soonest. 

 Updates will be added to the website, emails will also be sent. 

5 Social Distancing Staff and Parents 

Staff must social distance themselves from other 
bubbles/members of staff during work hours. Staff must follow 

government guidelines whilst outside of work. 

  All staff and parents 

Areas will be marked to help staff and parents maintain social 
distancing 

Children will be placed into Key groups (Caterpillar/Ladybird and 
Butterfly). These groups will not mix socially. Each group will 
have specific staff each day, who will not be able to mix with 

another. 

Children are only permitted to be picked up by parents, 
members of their household or their emergency contacts 

Parents will not be required to sign their children in, staff will do 
this for them. Sanitising the pen after each use 

Three members of staff can be in the office working, at any one 
time. Office staff must wear a mask when the office has any 

visitors. 

Parents may attend settling sessions for 1hr with their child- they 
must wear a mask and have no contact with children who are 

not their own. Staff registering the parents must also wear a face 
mask 

All members off staff who are working with children will be 
provided with a re-useable, washable face mask. These masks 

must be washed daily on a 60 degree wash with tabards.  

Each bubble will have no more than 50 children, per day. 
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Cleaners will not be permitted to be cleaning in the same room 
as the children 

Children will not be encouraged to social distance. But provision 
will be supported in a way that aims to promote distancing.  

Limiting group/ table activities to 1:2 
This does not include group singing activities- these should be 

social distances or outside  

5   
Any visitor who is onsite for 15 minutes will be asked to give 
contact details, in line with the government track and trace 

guidelines and must wear a face mask or covering  
  

   
For the purpose of Emergency staffing, we will invoke our 

emergency staffing policy. 
  

   
We will transition Ladybird-Butterfly groups as a cohort and not 
individually. They will have a settling week instead of numerous 

setting days. 
  

6 

 Closures due to 
inability to meet 

statutory 
requirements.  

  

    If an emergency closure arises all parents will be informed VIA 
telephone conversation. These will be prioritised by children 

arriving soonest.  

  SMT  

  Updates will be added to the website, Facebook group, emails 
will also be sent.  

DfE, Ofsted & Devon LA will be informed 

7 

Sharing of 
resources between 

units 

  
Units will be able to share equipment on a weekly basis. All 

equipment must be steam cleaned and anti-bacterial sprayed 
after use. 

  Staff 

8 

Using outdoor 
space and 

equipment  

  
Outdoor equipment will be following the strict cleaning guidance 
as inside equipment  

  Staff 
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Staff are permitted to take children on walks but they must have 
permission from all parents and must do covid-19 risk 

assessment before doing so. Staff and must wash their hands as 
soon as the arrive back at the setting. If they are eating then staff 

MUST take sanitising foam to use before they do so. 
 

Staff must take a recorded risk assessment for each outing / 
tripe offsite  to ensure they are effectively managing social 

distancing and following guidelines  

  

9 COSHH/RIDDOR   

All anti bacterial sprays/wipes/gels will be kept out of reach of 
children. They will be kept in designated areas such as:                                                                                               
Outside the setting, on gate entrances                                                     
On top of unit fridges                                                                          
On top of unit signing sheets                                                                
In Bathroom areas on high shelves                                                       
In Butterfly- next to gold fish tank 

  Staff and SMT  

      We will continue to follow government guidelines  

10 

Vulnerable staff 
and children 

  

Clinically Extremely Vulnerable staff and Children must continue 
to follow the government guidance. We have put the above 

actions into place so that staff and children who are Clinically 
Vulnerable can return to the setting and follow the actions in the 

IPC. Individual risk assessments will take place for vulnerable 
staff and children. 

   

Parents and staff  

11 Food preparation    
For Butterfly children parents are encouraged to pack foods are 

promote independence so that staff have little contact with 
children’s food  

  Parents and staff  
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Staff will now use disposable aprons, instead of wipeable ones, 
when preparing food.  

Staff will continue to heat up lunches as needed, staff will not 
encourage children to blow on their food for cooling. Staff will 

wait for food to cool naturally 

12 Equipment  

  

Soft Furnishing that cannot be cleaned daily, to be put away- 
unused/bagged and stored appropriately 

  

Staff 

Children will be encouraged to be outside as much as possible as 
to be reflected in planning 

Refer to ICP Recovery  

Limit soft/cuddly toys and wash these daily 0-3yrs 

Continuous provision is to be limited. Anything not planned in 
should be put away.  

Outside equipment shall be cleaned after every use  

Inside equipment shall be cleaned after every use  

Sofas, rugs and soft chairs to be steam cleaned daily 

Limited malleable equipment. Malleable equipment will be 
single use  

13 Rooms  

  

Office will be limited to 2 members off working staff and/or one 
visitor at any time. 

  

SMT and staff  

Staff room will be limited to 3 members of staff at any time. To 
include staff   

Each unit must be well ventilated. During the colder months it is 
not appropriate to have doors open for long periods of time. 

Windows should be open wide enough to allow air to flow into 
the room and heating should be adjusted accordingly so that 

staff and children are kept at a reasonable temperature. 
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It is suggested that rooms are ventilated before children are 
present and then adjust accordingly. For example windows can 

be secured and left open over night to allowe air flow  

Members of staff using the staff room MUST clean their space 
before leaving the area using anti bacterial spray and wipes and 

washing their dishes in hot soapy water 

Office staff will not 'hot desk' and will have designated 
equipment   

Office staff will be responsible for cleaning their work area daily  

Refer to IPC Recovery 

Essential meetings will take place only in the staff room. They 
MUST be planned outside of essential times, such as lunch and 

planning times  

14 Cleaning    

Appropriate mops, buckets and clothes to be used. Clothes used 
in bathrooms must be thrown away after use 

  Cleaner and staff 

Refer to IPC  

PPE Gloves and apron must be worn whilst cleaning  

Cleaning plan to be revised and supplied to cleaner 

Cleaner cannot be in room when there are children present  

Anti Bacterial sprays and wipes have been provided. For 
immediate use, throughout the session  

Soft furnishing will be cleaned daily using a steam cleaner 

Each unit will be staff for an extra 1 hour per day to clean 
resources. Cleaning must also take place during the day using 

anti bacterial spray and wipes.  
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Flooring is to be mopped and steam cleaned daily  

Soiled clothes will be washed before sending home on a 60 
degree wash. An outside bin has been provided for Butterfly. 

They must place soiled clothes into this bin to wash at an 
appropriate time during the day. Soiled clothes to be rinsed 

before being placed in machine. 

Resources used will be cleaned through the session and after 
use, using the appropriate cleaner.  

Washing must be washed on a 60 degree wash, including soiled 
clothes, tabards and face masks 

#15 
 
 
 
 

 
 
Travelling  

 If children are travelling abroad during the Covid-19 pandemic 
parents must inform the setting of where they will be travelling 
to so that we are able to follow the government travel guidelines.  
If we are not informed of travel plans the setting will reserve the 
right to ask children to isolate from the setting for a period of 2 
weeks on their return. 
This is to include areas that are in a different tier. Children and 
staff are able to travel to a different tier but MUST follow 
government guidelines. If travelling to a lower tier area, they 
MUST still follow guidance who the Tier they are in. If they travel 
to a higher tier they must follow higher tier guidelines.  

  

 These measures are in addition to the measures listed as Tier One   

Tier Two 

  
 
 
 
Infection of Covid-19 
 
 
 

  Only one parent/ carer or one member of a social bubble 
are permitted to collect children from the setting. Please 
see ‘What is a Social bubble’ in our IPC. 

 Child are able to have malleable play but they must 
dispose of it after they have played with it.  

 Transitions between rooms will be planned to reduce the 
risk of contamination or placed on hold until the risk is 
reduced 
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Provision    Our Primary provision will be play outside  

 Reduced working hours may be introduced. These will 
limit the use of 730am starts and 6pm finishes  

 Staff may take children on walks but no food is to be 
consumed during this. Staff are not permitted to take 
children to outside play areas.  
 

  

 Visitors    Only one bubble (not including a support bubble) or one 
visitor can be on site at a time, this includes show arounds 
and registration. During registration the parent/carer may 
be in the same room as regularly attending children, if 
there is no other option, but this is limited to no longer 
than 1hr.  

  
 
 
 
 

 Staff    Clinically Vulnerable staff will be advised where possible 
work from home.  

 Staff from two units are unable to mix in the staff room 

 Cleaner is not permitted to be onsite whilst children are 
present.  

   

 

 

These measures are in addition to the measures listed as Tier one and Tier two  

 

 Tier 3  

 Infection of Covid-19 
 
 

  We will only do show arounds and registrations for new 
parents who are Keyworkers and in need of an immediate 
space.  
 

  

 Provision   Malleable is only allowed to happen on a 1 to 2 basis. 
Children are not permitted to share the equipment. For 
example each child will be given their own individual tray 
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with playdough/gloop etc.  

 Staff may take children on walks providing the get 
permission from parents/carers before each outing.  
Parents have the right to refuse their child being taken off 
site, food is not to be consumed and play areas are not to 
be used.  

 Working hours will be reduced depending on the need for 
care.. 
 

 visitors   Visitors will not be able to attend the setting for meetings 
and these must take place over web meeting apps.  
 

  

 Staff   Extremely Clinically Vulnerable staff must isolate from the 
setting and where possible work from home.  
 

  

 

Please note that the guidance for all tiers are subject to change and can be updated and adapted as Government guidance is given. 
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Infection Prevention and Control (IPC) 

 

                                                                                                                                                                                               

 

                                                                                                                                                                                                                

 

 

 

 

 

Prevention 
4. Actions that the setting will take in 

order to remain open. Or the actions 

the setting will take to assure a safe 

reopening  

Preparedness Recovery 

Response 
3. How the setting will react to a 

suspected or a confirmed case of 

the COVID-19 infection 

 

2. Actions that we will put into 

place to limit the spread of 

COVID-19  

1.These are the steps that we 

need to take to stop the 

contamination of the COVID-19 

infection at The Old School 

Children’s Centre 



COVID19 Report                                                                                                                                                                                                                    Updated 26/11/2020  

What is infection control 

Infection control is solutions and practices put into place to prevent harm caused by infections and the spread of 

infections. 

 

Prevention  
 Staff to have training and an understanding of how IPC is implemented and managed. To ensure that they are following correct and 

suitable procedures.  

 

 Personal protective equipment (PPE) will be provided for staff who have contact with work with bodily fluids.  

1. Gloves 

2. Disposable aprons  

 

 All staff and children will be required to wash their hands before or after these activities:   

1. Before handling/Preparing/eating food  

2. After toileting 

3. After nappy changing  

4. When visibly unclean 

 

 The setting has postponed all show arounds and visitor to the setting, unless essential to support Critical Workers or Vulnerable 

Children in need of a placement. The Old School considers SEN aligned with vulnerable children and so will consider visitors to the 

setting to support need. 
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 Staff who have been identified or self-identify as in a vulnerable group have been risk assessed and The Old School will work to support 

these staff  by ensuring that government guidelines are followed which may mean deployment to a position that has been safe to work. 

i.e. in the home environment or advising shielding practices. 

 

 Food preparation areas and storage areas will be routinely anti-bacterial sprayed and cleaned, as per our cleanliness and health & 

safety policy. 

 

Preparedness  

 
 A deep clean of the setting will take place, including high ceiling clean 

 

 Carpets will be cleaned 

 

 Staff and parents will be required to use an anti-bacterial solution that is 70% alcohol before entering the setting.  Due to the high 

concentration of alcohol in the solution, children will be required to wash their hands, on arrival to the setting using an anti-bacterial 

soap following the correct hand washing procedure  

 

 All staff and children will be required to wash their hands before or after these activities:   

1. Before handling/Preparing/eating food  

5. After outside play activities 

6. After toileting 

7. After returning from a walk  

8. Before and after engaging in shared malleable activities- such as playdough, gloop etc 

9. After contact with bodily fluids either via sneezing/coughing/toileting accidents and nappy changing  
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 Staff will be given protective tabards which must be washed at the end of every session, on a 60-degree wash 

 

 The Setting will partially close and implement a ‘critical worker only’ setting. Following advice from the Government 

 

 Staff who are not required to be at work, due to decreased numbers of occupancy, will be place onto the Job Retention Scheme until a 

time where the occupancy level increases and staff are required to return to the setting 

 

 All soiled clothes will be washed onsite on a 60-degree wash, before being sent home with the child. This limits the spread between the setting and 

the home environment 

 

 Staff are encouraged to bring spare clothes at work and to change before leaving the setting. If it is staff prefer not to, then we advise 

that all staff change as soon as the reach home, and do not visit another establishment until they have changed out of their working 

clothes 

 All parents will remain outside of the setting. Staff will greet parents using the video doorbell, at the Caterpillar entrance.  Staff will 

continue by telling the parent they will be with them shortly and they are gathering their child’s belongings and will meet them at the 

door. Staff will advise parents to check their child’s bag for their daily handover form.  If the parent needs to discuss something further 

with staff, then we would suggest that parents arrange to call 

 It will be mandatory for Unit Managers and Room leaders to complete training on Infection Prevention and Control. It will also be good 

practice for all staff to complete this training 

 We will conduct regular operational reviews to assess the success of this document, making sure we maintain consistency with the 

government guidelines  

 

In the event of a confirmed Covid-19 case  
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We must contact the Department for Education and will be put through to a team of advisors who will inform us what action is needed based on 

the latest public health advice. If, following triage, further expert advice is required the adviser will escalate our call to the local health protection 

team. We will also contact Ofsted and our Local Authority  

 

 

 

Response 
In order to enact an efficient response stage, staff must first understand the signs and symptoms that the COVID-19 infection displays  

 

Symptoms include; 

a. Fever – The definition of a fever depends on the age of the individual. Under 1 year old a fever is defined as 37.5 and 

over. Over 1year a fever is defined as 37.7 and over.  

b. Loss or change in taste or sense of smell 

c. Persistent cough 

d. Shortness of breath or breathing difficulties  

The infection will often display with a fever which can include a headache, but this is not always a factor. Then a new persistent, cough 

develops. After time, the cough may develop into breathing difficulties. 

 

Staff- at work 

If a member of staff has started to fell unwell then we will send them home as soon as the staffing allows. Emergency staffing policy should be 

implemented, which includes the use off office staff, changing of lunch hours, implementing high ratio for 3year olds (If a qualified Early Years 

Teacher is on site).Until we are able to find sufficient cover the member of staff must isolate themselves away from the remaining staff and 

children. Staff must use a separate toilet facility from other members of staff and they must not be involved with the care of the children and 

preparation of activities and/or food. 
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Staff must the use the Government website to book in for a Covid-19 test. The staff member is not able to return to the setting until the results 

of the test have been confirmed or the member of staff has completed the 10 days isolation period- this includes whether the member of staff 

is feeling well again.  

If the test confirms that it is not Covid-19 then the member of staff is able to return to work, providing they are feeling well. If the member of 

staff is still not feeling well enough to return to work, we would recommend that they contact their GP and remain off working until well. 

If the test confirms that it is Covid-19 then the member of staff must self-isolate for 10 days, members of their household must also isolate for 

14 days. This follows the Government guidelines for self-isolation. The member of staff is able to return to work after the self-isolation period, 

provided they are completely recovered. If they are not fully recovered, then they must continue to self-isolate until they are well. If during 

this isolation period another member of the household or bubble becomes infected with the virus, then the member of staff must isolate for a 

further 14days to avoid carrying the virus or becoming re infected. 

Staff- Outside of work 

If a member of staff becomes unwell at a time when they are not expected at work, then they must follow the settings illness policy. 

Staff must then use the Government website to book in for a Covid-19 test. The staff member is not able to return to the setting until the 

results of the test have been confirmed or until they have completed to 10 day isolation period- this includes whether the member of staff is 

feeling well again.  

If the test confirms that it is not Covid-19 then the member of staff is able to return to work, providing they are feeling well. If the member of 

staff is still not feeling well enough to return to work, we would recommend that they contact their GP and remind off until feeling well. 

If the test confirms that it is Covid-19 then the member of staff must self-isolate for 10 days, members of their household must also isolate for 

14 days. This follows the Government guidelines for self-isolation. The member of staff is allowed to return to work after the self-isolation 

period, provided they are completely recovered. If they are not fully recovered, then they must continue to self-isolate until they are well. If 

during this isolation period another member of the household becomes infected with the virus, then the member of staff must isolate for a 

further 14days to avoid carrying the virus or becoming re infected. 

If a case is confirmed we will then contact DfE and follow guidelines at are given 



COVID19 Report                                                                                                                                                                                                                    Updated 26/11/2020  

 

 

 

 

Children- Whilst attending the setting 

If a child becomes unwell and Covid-19 present themselves then staff must contact parents and request the immediate pick up from the 

setting. A member of staff must isolate themselves with the unwell child, using the correct PPE including face covering, socially distancing from 

the other children and staff. The member of staff must be calm and reassuring of the child until they are collected from the setting. Another 

member of staff will call office staff for emergency staffing and then call a member of the supply team to arrive and provide cover. 

Once the child has been collected from the setting, the parent is to be informed that they will need to follow government guidelines and will 

need to self-isolate with their child for a minimum of 14 days. We would also suggest that they contact their GP for further advice.  

Once the child has left the setting and the member of emergency cover has arrived, the member of staff comforting the child will then need to 

leave the setting and return home to shower. BEFORE the staff leave the setting they must change into their spare clothes. The clothes they 

have removed may then be washed in the setting, following the correct washing guidelines.  

If a case is confirmed Where the child tests positive, the rest of their class or group within their childcare or education setting should be sent 

home and advised to self-isolate for 14 days. The other household members of that wider class or group do not need to self-isolate unless the 

child, young person or staff member they live with in that group subsequently develops symptoms. 

Child- Outside of the setting 

Parents must follow the settings illness policy, ringing the setting to let them know that their child will be staying at home. They will then self-

isolate for a minimum for 14 days.  

If a case is confirmed we will then contact DfE and follow guidelines at are given 
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Family/Bubble with symptoms 

If a member of a child or a staff members family/group bubble have a confirmed case of Covid-19, then the member of staff or child must 

isolate for 14days whether they have a negative test or not. If during this Isolation period another member of the staff or childs family/bubble 

has any symptoms, then the Isolate period will restart. Please see the ‘what is contact’ section of the IPC for further information. 

Government guidance 

Clinically Vulnerable Staff and Children- Shielding and Protecting 

1.  Solid organ transplant recipients 

2.  People with specific cancers: 

 people with cancer who are undergoing active chemotherapy 

 people with lung cancer who are undergoing radical radiotherapy 

 people with cancers of the blood or bone marrow such as leukaemia, lymphoma or myeloma who are at any stage of treatment 

 people having immunotherapy or other continuing antibody treatments for cancer 

 people having other targeted cancer treatments which can affect the immune system, such as protein kinase inhibitors or PARP 

inhibitors 

 people who have had bone marrow or stem cell transplants in the last 6 months, or who are still taking immunosuppression 

drugs 

3. People with severe respiratory conditions including all cystic fibrosis, severe asthma and severe chronic obstructive pulmonary 

(COPD) 

4. People with rare diseases that significantly increase the risk of infections (such as SCID, homozygous sickle cell) 

5. People on immunosuppression therapies sufficient to significantly increase risk of infection 

6. Women who are pregnant with significant heart disease, congenital or acquired 

People who fall in this group have been contacted to tell them they are clinically extremely vulnerable. 

 

On 22 June the government set out a series of steps for further relaxing shielding guidance which will come into effect on 6 July and 1 August. 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
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From 1 August the government will be advising that shielding will be paused. From this date, the government is advising you to adopt strict 
social distancing rather than full shielding measures. Strict social distancing means you may wish to go out to more places and see more 
people but you should take particular care to minimise contact with others outside your household or support bubble. In practice this means that 
from 1 August: 

 you can go to work, if you cannot work from home, as long as the business is COVID-safe 

 children who are clinically extremely vulnerable can return to their education settings if they are eligible and in line with their peers. Where 
possible children should practise frequent hand washing and social distancing 

The guidance for the clinically extremely vulnerable group remains advisory. More detailed advice will be updated in this guidance as the 
changes in advice come into effect on 6 July and 1 August. 
 

 

Recovery 

Current known modes of transmission 

Droplets- These can be particles from when a person coughs or sneezes.  

Contact 

What is contact? 

A ‘contact’ is a person who has been close to someone who has tested positive for COVID-19 anytime from 2 days before the person was 
symptomatic up to 10 days from onset of symptoms (this is when they are infectious to others). For example, a contact can be: 

 people who spend significant time in the same household as a person who has tested positive for COVID-19 

 sexual partners 

 a person who has had face-to-face contact (within one metre), with someone who has tested positive for COVID-19, including: 

 being coughed on 

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19#parents-and-schools-with-clinically-extremely-vulnerable-children
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 having a face-to-face conversation within one metre 

 having skin-to-skin physical contact, or 

 contact within one metre for one minute or longer without face-to-face contact 

 a person who has been within 2 metres of someone who has tested positive for COVID-19 for more than 15 minutes 

 a person who has travelled in a small vehicle with someone who has tested positive for COVID-19 or in a large vehicle or plane near 
someone who has tested positive for COVID-19 

Where an interaction between 2 people has taken place through a Perspex (or equivalent) screen, this would not be considered sufficient 
contact, provided that there has been no other contact such as any of those indicated above. 

Medical advice is clear: contacts of a person who has tested positive for COVID-19 must self-isolate at home because they are at risk of 
developing symptoms themselves in the next 14 days and could spread the virus to others before the symptoms begin. 

If you are a contact of someone who has tested positive for COVID-19, then you will be notified by the NHS Test and Trace service via text 
message, email or phone. If you are notified, please follow the guidance in this document closely. 

If you have not been notified that you are a contact, this means you do not need to self-isolate and should follow the general guidance, for 
example, social distancing, hand-washing, and covering coughs and sneezes. 

 

Due to the age and stage of the children in the setting, their self-help and self-care skills are still developing. It would be impractical to         

ensure that all children cough/sneeze into their elbow or a tissue as suggested in the government guidelines. To minimise and help prevent the 

spread of the infection via these modes we will: 

 Implement ‘snuffle stations’ for Butterfly children. These snuffle stations will be an area of the current room, which is dedicated to 
helping children to manage their self-care such as wiping noses. It will be equipped with their own tissues, visual aids and a separate 
bin for used tissues. Staff will work closely with the children to role model how they can affectively use the snuffle station. 

 When wiping younger children’s noses, staff must ensure that they wash their hands thoroughly after doing so. 

 Risk assessments for vulnerable staff- include that they MUST self-distancing from other members of staff. 
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 Anti-bacterial wipes are available to staff who must be extra vigilant in cleaning surfaces that children may have coughed or sneezed 
on. These wipes and any gloves worn must then be disposed of correctly.  

 Continuous prevision will be minimised to maintain a level of cleanliness that is suitable to for both staff and children to maintain. 
Activities that are not part of the necessary provision will be mark as not available using a X sticker 

 Equipment used during the session MUST be cleaned daily with either anti-bacterial wipes or spray.  

 Use of Malleable equipment will be used as a sessional activity and not part of continuous provision. These activities will be limited to 
the number of children who can access them. Once finished the malleable activity will be cleaned and disposed of, and a fresh 
malleable activity will be set up for the next child. Tables will be divided into 4 sections, showing children how many children can part 
take in the activity at one time.  

 

 Only one parent or emergency contact, per unit, will be permitted to into the setting grounds and only into the designated areas. 
Handover time will be limited to ensure that the collection times run smoothly. 

 Parents must also maintain social distancing and will follow the procedures put in place. 

 All parents will receive a daily handover form from their child’s key person, due to the limited amount of time staff will have staff will 
be unable to give lengthy handovers. Staff may telephone parents during the day to handover any significant information 

 Adapting room lay out so that children will come into less contact with equipment and furnishing 

 Children will not be expected to wear face coverings and/or face masks. This is government guidance that due to the age of the 
children in the setting, they are unable effectively maintain a face mask/covering without adult intervention  

 Minimise mixing of age groups- No children will be permitted to enter the staff room or office areas. No Butterfly will be able to visit 
upstairs apart from 730-8/530-6. No ladybird or Caterpillar to go downstairs unless it is necessary for settling purposes. These measure 
will be revisited if the need to implement emergency staff ratios arises. These must be approved by the SMT team or the Responsible 
person on site. 

 Social distancing during story times. There will be no group with more than 16 children at any time. Children will be encouraged to 
socially distance using floor mats. Staff will help children to arrange these mats and role model using them. 

 Tables that are used for either activities and/or lunch times, need to encourage social distancing. Tables will be divided to visualise 
social distancing. More Tables will need to be added to lunch time routines. Possibility of staggering lunch times for groups will can be 
discussed if social distancing is not effect.  

 Bathrooms to be cleaned/mopped at regular intervals during the session to avoid cross contamination from bodily fluids. Staff must use 
the appropriate blue mop and bucket.  
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 Any accident were children urinate in the setting, these must be immediately cleaned up and the area must be disinfected to avoid 
cross contamination. 

 Outside play is preferred to inside play. Children should be activity encouraged to be outside in the fresh air. 

 Removal of all soft furnishing that will be hard to clean daily.  

 Cleaners will not be in room with children. 

 

 Staff will need to supervise younger children when toileting  

 Staggering staff lunches so that no more than two members of staff are using the staff room at any one time. 

 Essential meetings will need to be arranged around the quieter times, and only arranged for the staff room area, all staff, professionals 
and parents will wear a face mask. 

 Scheduled office hours will need to be adhered to. Office staff must not share desk space.  

 Only one visitor in the office, at one time.  

 There can be no more than 3 people working in the office at one time. 

 Limit sharing of office equipment such as laptops 

 Office staff are responsible for the daily cleaning of their workspaces. They must anti-bacterial spray/wipe their desks regularly. 

 Telephones will be antibacterial wiped after each use.  

 From Thursday 3rd September, The old school will return to our normal hours of 7:30am until 6pm Monday to Friday.  

Children who arrive at 7:30am will follow the following guidance. *NB due to no children being booked in from 530-6pm The Old School 

will be closing at 530pm until otherwise requested. 

 

 730am starts  

Butterfly (3-5yr) will enter the setting via the Ladybird door. This door is located by entering the gate on the right of the building and 

using the door on the left, before walking down the steps. These children will then be taken down to the Butterfly unit at 8am. Any 

children arriving after 8am will enter via the Butterfly gate.  

 

Caterpillar (0-2yrs) and Ladybird(2-3yrs) will both enter via the Caterpillar entrance. This door is located by entering the gate on the left 

of the building, on is on the right before the steps. These children will remain together until 8:30am. This is to allow staff to clean the 

Ladybird room before the children enter- this is to avoid cross contamination between the bubbles. 
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 Children who are collected between 5:30 and 6pm will follow the following guidance. 

 

Butterfly (3-5yr) will be collected via the Ladybird door. This door is located by entering the gate on the right of the building and using 

the door on the left, before walking down the steps. Any children arriving before 5:30pm will be collected from the Butterfly gate.  

 

Caterpillar (0-2yrs) and Ladybird(2-3yrs) will be collected via the Caterpillar entrance. This door is located by entering the gate on the 

left of the building, on is on the right before the steps. These children will remain together from 5:15pm-6pm. Any child collected 

before 5:15pm will be collected from the appropriate entrance. 

 

 From Monday 28 September people across England will be required by law to self-isolate if they test positive or are contacted by NHS 
Test and Trace. 
 

 The Old School will continue using our ‘Single Setting Policy’ for children who wish to attend more than one setting .The Old School has 

put in place our own policy to help limit the crossover of bubbles, and will continue to encourage parents to consider the impact of 

sharing settings.  If parents need to use more than one setting please speak to a member of the senior management team. 

 

 The Old School will also require children who have visited an area who are currently in lockdown or put into lockdown within 48 hours 

of their visit to self-isolate under the government guidelines 

 

What is a support bubble 

A support bubble is a close support network between a household with only one adult in the home (known as a single-adult household) and 
one other household of any size. Once you are in a support bubble, you can think of yourself as being in a single household with people from 
the other household. It means you can have close contact with that household as if they were members of your own household. 

Once you make a support bubble, you should not change who is in your bubble. 
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Who can make a support bubble 

If you’re in a single-adult household You can form a support bubble with another household of any size that is not part of a support bubble 
with anyone else if you: 

 live by yourself  

 are a single parent living with only their children who were under 18 on 12 June 2020 

If you live with other adults, including if your carer or carers live with you, you can form a support bubble with one single-adult household who 
are not part of a support bubble with anyone else. 

 

From 14 September, if you form or continue in a support bubble, you cannot then change your support bubble. 

 

Exemptions from gathering limits, applicable to all tiers 

 As part of a single household, or a support bubble (See what is a support bubble) 

 For childcare, education or training- Education and training as part of a formal curriculum 

 For formal support groups and parent and child groups 

 For arrangements where children do not live in the same household as both their parents. 



COVID19 Report                                                                                                                                                                                                                    Updated 26/11/2020  

  

 

 

 

 

 


